[image: image1.png]



KIWANIS YOUTH FOUNDATION

FY 2010

REQUEST FOR PROPOSALS AND GRANT APPLICATION

   FOR

    YOUTH RECREATIONAL 

PROGRAMMING OR CAPITAL IMPROVEMENTS/PURCHASES 
	Application/Proposals Package Due
	Monday, November 30, 2009

Mail to: 

KIWANIS YOUTH FOUNDATION                                   

P.O. Box 330823

Miami, Florida 33233
(postmark must reflect November 30, 2009 or earlier)

	Acceptance of Questions Deadline (All questions via email only sent to jrmazz@bellsouth.net)
	Friday, Nov. 6, 2009                                                                         

	RFP Contact Person

[Explanation(s) desired by proposers regarding the meaning or interpretation of this RFP must be requested in writing] 
	John Mazzarella, Treasurer 

KIWANIS YOUTH FOUNDATION

Email: jrmazz@bellsouth.net




Copies of this on-line Request for Proposals (RFP), which has first been made available on Monday, October 26, 2009, are available by ONLY the following 2 methods::

Email-Email your request to: jrmazz@bellsouth.net or GeorgeMLucas@gmail.com and state your contact information, including your name, ‘snail’ mailing address, e-mail address and contact phone number, plus the name of the organization that is requesting the grant. The RFP, Application and Budget will be emailed to you within two (2) business days of your request.  The Application and RFP Instructions are in MSWord (.doc) format and the Budget will be in Excel (.xls) format.

Download from Web Site:  The same files may be downloaded from the site: www.miamikiwanis.org   Look for the ‘Foundations Grants’ page, right-click the document ‘RFP/Grant’ and left click ‘Save Target As’.  Save in your computer where you can retrieve the document.

THE RESPONSIBILITY FOR SUBMITTING A RESPONSE TO THIS REQUEST FOR PROPOSALS AT THE KIWANIS YOUTH FOUNDATION P.O. BOX ON / OR BEFORE THE STATED DATE WILL BE SOLELY AND STRICTLY THE RESPONSIBILITY OF THE PROPOSER.  THE KIWANIS YOUTH FOUNDATION WILL IN NO WAY, BE RESPONSIBLE FOR DELAYS CAUSED BY THE UNITED STATES MAIL DELIVERY OR BY ANY OTHER OCCURRENCE.

The Contact Person for RFP questions related to this RFP is:

Name and Title: John Mazzarella, Treasurer

Name of Agency: MIAMI KIWANIS YOUTH FOUNDATION


Email: jrmazz@bellsouth.net

NOTE: Explanation(s) or replies to all questions desired by proposers regarding the meaning, interpretation or procedures related to this RFP must be requested from the Contact Person, in writing only, through e-mail, as shown above. 

INTRODUCTION/PURPOSE
The KIWANIS YOUTH FOUNDATION, hereinafter referred to as the "Kiwanis", is seeking proposals [also referred to as "application(s)"] from qualified 501(c)(3) community based organizations/public charity, hereinafter referred to as "proposers" or "applicants" to provide community based services in the areas of youth recreational programming or recreational capital improvements/purchases.
The FY 2010 Grant Program Request For Proposals (RFP) format and application are designed to establish a standard procedure for the screening and evaluation of proposals/applications and allocation of Kiwanis funds to qualified 501(c)(3) community based organizations/public charity.

ELIGIBILITY
Proposes must be legally incorporated as not-for-profit 501(c)(3) organization, with a designated tax-exempt status determined by the United States Internal Revenue Service, at the time of proposal submission.  Individual, private or public schools, any public school system, private foundations and governmental entities may not apply for funds under this Request for Proposals.  No exceptions.
GENERAL PROJECT PROPOSAL RESTRICTIONS


Project activities, which receive funding through this RFP, should be designed to occur within the calendar year (January 1, 2010 – December 31, 2010).  

A grant award carries no commitment for future Kiwanis support beyond this time period and scope of the project.

All activities paid for through the grant project must occur in Miami-Dade County and benefit Miami-Dade County individuals in Dade County.

Activity should be regularly carried out on at least a few days each week. No one-time events will be considered for funding, due to the limited availability of funds.   

Organizations applying for funding should not have any race or religious restrictions.

Grant funds cannot be used in furtherance of fundraising efforts, i.e., funds may not be spent for purchases or services specifically to raise funds.  

Refer to the following section of this document, “FUNDING CATEGORIES, LIMITATIONS, AND GRANT AMOUNTS” for other general restrictions or limitations, which may be applicable.

FUNDING CATEGORIES, LIMITATIONS, AND GRANT AMOUNTS
For FY 2010, each grant application must be submitted for one of the following categories. 

 
1.  Youth Recreational Programming (individual grant awards are in the range of 10,000) (average awards in the past have been between $5.000 and $8,000)

Activity Focus Area :


· Projects providing youth-oriented participatory recreational activities/programs. 

Examples:  provide youth soccer program, summer camp activities, youth sports league, training     for coaches, etc.


2. Youth Recreational Facilities Capital Improvements/Purchases (individual grant awards are in the range of $10,000) (average awards in the past have been between $5,000 - $8,000)  

Capital Focus Area:

· Projects providing improvements to a recreational facility or for a capital purchase.


Examples:  resurface basketball court, purchase of playground equipment, etc.

RFP TIMETABLE  (Anticipated schedule)

	RFP available for distribution

	Monday, October 26, 2009

	Deadline for receipt of general questions
	Friday, November, 6, 2009

	Deadline for receipt of proposals (postmark or delivery)
	Friday, November 30, 2009

	Selection Committee review process
	November, 30 – January 2, 2010

	Grant award recommendations sent to Trustees 
	Not later than January 31, 2010

	Projected award date
	 March 2010  (to be announced)

	
	


CONTACT PERSON

All information regarding the Contact Person for this RFP can be found on the title page/front cover of this document.

RFP POSTPONEMENT/CANCELLATION
Kiwanis may, at its sole and absolute discretion, reject any and all, or parts of any and all proposals; re-advertise this RFP; adjust the amount of funding available under this RFP; postpone or cancel, at any time, this RFP process; or waive any irregularities in this RFP or in the proposals received as a result of this RFP.

COSTS INCURRED BY PROPOSERS

All expenses involved with the preparation and submission of proposals to Kiwanis, or any work performed in connection therewith shall be borne by the proposers.  No payment will be made for any responses received, or for any other effort required of or made by the proposers prior to commencement of work as defined by the award letter approved by the Kiwanis.

ORAL PRESENTATIONS 

Kiwanis may require Proposers to give oral presentations in support of their proposals or to exhibit or otherwise demonstrate the information contained therein. 

RULES; REGULATIONS; LICENSING REQUIREMENTS

Proposers shall comply with all laws, ordinances and regulations applicable to the services contemplated herein, especially those applicable to conflict of interest and collusion.  Proposers are presumed to be familiar with all Federal, State and local laws, ordinances, codes and regulations that may in any way affect the services offered. 

DEFINITIONS


"Applicant Contribution Sources" means the in-kind and/or financial assistance to the project that the applicant obtains from individuals, organizations, companies, activities, other grant funding sources, businesses, lending institutions, etc.


"Capital" means an expenditure made for long-term assets such as building renovations, furnishings, equipment, and mobile equipment that exceeds $750.00


"Detailed Budget Justification" means the information that the proposer attaches to the application to explain how the line item costs of the application budget were calculated, the source of the cost estimates, (e.g., contractor, supplier, vendor, store quotes), or any other information which gives validation to the budget figures.


"Grantee" means an organization to which a grant is awarded by the KIWANIS YOUTH FOUNDATION.


"One-time event" means any one-time occurring event during a one year period, or any part of a one-time occurring event; or an annual event, or any part of a one-time annual event.

"Proposer/applicant" means the non-profit community-based organization/public charity, which is applying for grant funding.

"Selection Committee" means any of the Kiwanis, who evaluate and provide grant recommendations to the Trustees for final review and approval or rejection.

"Youth" means people between and including four (4) years through seventeen (17) years of age. Special consideration could be given to organizations serving people over (17) who are developmentally disabled. 

PROPOSAL/APPLICATION COMPLETION INSTRUCTIONS

 Applicants may apply for only one grant in one of the following categories:  

· Youth Recreational Programming or 

· Youth Recreational Capital Improvements/Purchases. 


All proposals must be submitted on the application forms included with this RFP.  Completion of the applications must be typed on a typewriter or through use of a computer. NO hand-written or hand-printed applications will be considered for funding. To complete this application, please carefully read the following directions:

1. The application may be requested by and sent to you, through email as a Microsoft Word document (Gil Sans MT, 10 point) to be completed in the same.  If your version of Word does not have Gils Sans, use a font and size as close to the original application as possible.  DO NOT BOLD ANSWERS.

(The budget portion of the application is in Microsoft Excel format.) 

2. If you do not have access to email, a Kiwanis Club designated member will copy the blank 

application to a 3.5 floppy diskette in Microsoft Word and Microsoft Excel (budget) for completion. The Proposer must provide a blank diskette via mail to the P.O. Box listed on the cover page of this document (Please write or e-mail your preference regarding this request.   DO NOT BOLD ANSWERS.
3.  If you are using a typewriter or choose to recreate the application, because you have software different from Word, use a font and size as close to the original application as possible.  It is strongly suggested that you do not attempt to recreate the application because it will be time-consuming and it is advisable to spend the time on your answer content.  DO NOT BOLD ANSWERS.

Regardless of the application completion method, follow these instructions:  the completed application must have the same questions and answer space on each page as the layout of the original application. (Do your best to complete the questions in the space provided.)


Focus on the project description found under the applicable funding Category section of questions, and budget information as per the following instructions.


The application must be signed by an officer of the organization, who is legally authorized to enter into a contractual relationship in the name of the Proposer. Proposer must affix its organization's corporate seal to the application.  If the Proposer does not use a corporate seal, the proposer must have the application notarized by a Notary Public.

.
 BUDGET INSTRUCTIONS:  (Special instructions relating to the “BUDGET INFORMATION” section of Application.)

Provide complete and accurate information rounding all figures to the nearest ten dollars ($10.00).  Verify all totals. The following information will assist you in providing correct budget information.


Personnel:  Include personnel expenses directly related to the project.  Volunteer labor should be included in the “Contribution” column.  (Use the current minimum wage rate or for professional services donated, use the market rate.)  


Contracted services: Include items for which your organization must contract or pay another entity.  Examples include construction contractors, caterers, and photographers.


Related Equipment:  Include major items, e.g., athletic equipment, musical instruments, building materials, etc.


Project Related Supplies:  Include incidental materials and small non-durable goods, e.g. office supplies, small recreational supplies, and arts and crafts materials.


Space Rental:  Include fees to rent space for your program.


Local Transportation:  Indicate expenses directly related to the project that occurs within Miami- Dade County.  Travel costs outside of Miami-Dade County are not chargeable to the grant.


Other:  Include and itemize any other costs which do not fit into the above categories. 


Applicant Contribution Sources:  Itemize resources your organization will bring to the grant-related project, which are not paid for by this grant process.  A one-to-one match is not required.  Your organization will be held accountable for providing the contribution if the grant funding is approved for the project. 


In-kind contributions may include volunteer labor/time (calculated at $7.00 per hour, or the market wage rate for professional/technical services donated to the grant-related project) and non-cash donations (e.g., donated uniforms).


Cash contributions are actual funds (e.g., a donation; another grant; applicant's own funds, etc.) given toward the project.


Be realistic and specific when you compose your “detailed budget justification” attachment as to exactly how you calculated the in-kind and cash contributions. 

REQUIRED BUDGET ATTACHMENT
In addition to completing the “BUDGET INFORMATION” form which is provided in the budget package, you must provide (in whatever format you choose) an attachment, a “detailed budget justification” as to how you determined the cost for each line item on the application budget form. The details should include the sources for cost quotations and how costs were calculated.  For any personnel costs, be sure to explain exactly how the personnel will contribute directly to the project.  Remember that the people reviewing your application may be unfamiliar with the names of certain items.  Make sure you explain the purpose of those items. 


REQUIRED ATTACHMENTS FOR ALL APPLICATIONS

Proposals submitted which do not include the following attachments, per the directions, may be deemed non‑responsive and may not be considered for a grant award.  

1. IRS Letter of Tax Exempt Status or other IRS document which clearly states tax exemption for your organization; (document MUST be submitted regardless of past submissions in a grant process.) 

2. Articles of Incorporation

3. Certification that the Agency is in current good standing as a corporation under Florida law

4. Organization's total budget for the current year

5. Copy of most recent audit or financial statement or 990 tax form   (if not applicable explain why)

6. Names and addresses of Board of Directors and/or Trustees (please indicate if any are Kiwanis Members).

7. Copy of resolution or board meeting minutes, with appropriate signatures, indicating organization's support of project application

8. Detailed project budget justification (explaining and justifying BUDGET INFORMATION section of application in a format of your own choosing.)

9. Extended answers to questions (if applicable)

10. Organization pamphlet/brochure describing organization (if available)

11. Required For Capital Improvement Projects only:

A simple drawing (may be hand-drawn) of identified recreational area marked where the improvement(s) will be made or in the case of a major purchase (e.g., sports equipment) indicate which areas will benefit from the purchase. 

12. If you have received a grant in the past from the Kiwanis Youth Foundation, include a one page summary of how the money was used.  Attach pictures and a detailed list of money spent 


On the last page of the application, you are required to give a reason for not including any of the above.

APPLICATION SUBMISSION REQUIREMENTS
The hardcopy original application, attachments, and copies must be submitted as follows:

DEADLINE 

Submission deadline: Monday, November 30, 2009
MAILING ADDRESS FOR RFP SUBMISSION

KIWANIS YOUTH FOUNDATION                                   

P.O. Box 330823

Miami, Florida 33233
(post-mark must reflect Nov. 30, 2009 or earlier)

If you decide to hand deliver your submission, contact

John Mazzarella at Jrmazz@bellsouth.net
or

GeorgeMLucas@gmail.com
PACKAGE IDENTIFICATION

You must submit your application and accompanying documents and attachments as described in the RFP document in a sealed envelope or container.  The outside of the envelope or container must include:  the Proposer's name, address, telephone number, the RFP title, and Proposal due date, as shown:

	Proposer Name

Address

Phone Number





KIWANIS YOUTH FOUNDATION





P.O. Box 330823





Miami, Florida 33233-0823
Youth Recreational Programming and

Capital Improvements RFP

November 30, 2009 (postmark)



THIS DEADLINE IS FIRM.  Applications or modifications to applications will not be accepted after the date and time stated above. 


REVIEW/EVALUATION/RECOMMENDATION PROCESS

Each application initially will be reviewed to determine if the application is responsive to the submission requirements outlined in the RFP.  A responsive application is one that follows the requirements of the RFP; includes all documentation; is submitted in the format outlined in the RFP; is of timely submission; and has the appropriate signatures as required on each document.  Failure to comply with any of these requirements may deem your application non-responsive.

Following the initial review, the applications will be forwarded to a Selection Committee. The Committee will be comprised of Kiwanis members.

The Committees’ award recommendations will be forwarded to the Trustees designated member for its review and final approval.  Kiwanis has the authority to reject any and all recommendations and conduct a new RFP process.




If 


In a sealed envelope or container, submit one (1) paper-clipped or clamped original application, with all required Attachments (based on applicability); and four (4) stapled copies of the application.  Use only staples for binding purposes, (no folders, binders, report covers, etc.)  Do not include additional attachments not requested in the RFP instructions.  They will not be forwarded to the Selection Committee.
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